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Trade Marketing Assistant - Job Description

 Function: Sales
 Reports to: Trade Marketing Manager

Role:

· R - Manage the production, deployment, inventory and re-deployment of the POS materials in branches.
· R - Track and report the shelf price by channel.

· A - Monitor the sales contests. 

· R - Manage the production and distribution of field sales catalogues.

· A - Control the payments to suppliers and keep the trade marketing budget up to date.

· R - Update the price list to trade.

· A - Organize sales meetings.

· R - Schedule the office conference rooms, and availability of stationery as required.

Key competencies

Attitude

·  Attention to detail

·  Team player

·  Result oriented

·  Willingness to learn new things

Knowledge

· Basic office management

Skills

· Analytical skills

· Interpersonal skills

· Good computer skills

· Good command of English

Required profile

· High School diploma (University degree a plus)

· Administration work


